Employment Application Form
	Post title:
	

	Candidate number

(For office use only)
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Please return completed form to:
Human Resources
AMREF UK
Clifford’s Inn, Fetter Lane, London, EC4A 1BZ
Or by email to: jobs@amrefuk.org
	SECTION A

Your Details

	Surname:
	     
	Title:
	     

	Other Name(s):
	     

	Address:
	     

	
	     
	Postcode:
	     

	Telephone number:
	Home:
	     
	Work:
	     
	Mobile:
	     

	Email:
	     

	Do you require a work permit to work in the UK? 

If non-EU citizen, please give details of entry of residence conditions
	
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 



	References

Please give details below of two relevant referees, one of whom must be your current or most recent employer.

	Title/Name:
	     
	Title/Name:
	     

	Position:
	     
	Position:
	     

	Relationship:
	     
	Relationship:
	     

	Address:
	
	Address:
	

	     
	     


	Email:
	     
	Email:
	     

	May we contact this referee prior to interview?   
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

	May we contact this referee prior to interview?   
	Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 



	Please detail any other post/s at AMREF for which you have recently applied:
	     

	Please let us know where you saw this position advertised:
	     


	Declaration

	I certify that the information provided is true and correct and I understand that providing false or misleading information will disqualify me from appointment, or if appointed, will render me liable to disciplinary action which could lead to dismissal.



	Signed:
	     
	Date:
	     

	Data Protection:  Your application will be processed in accordance with the Data Protection Act 1998


AMREF (UK) is a Registered Charity No. 261488
	Guidance Notes for Applicants

	These guidelines are to help you complete the application form.  Please complete your application in black type or blue or black ink.  CVs are not accepted.
Section A

References

Please give the name, address and email of two referees, including your existing or last employer, to whom reference may be made in support of your application.  Please ensure your referees are in a position to respond promptly as no appointment will be made without receipt of satisfactory references.  If you do not wish us to contact your referee prior to interview, please indicate this in the space provided.

Section B
Employment

Starting with your current or most recent position, list all the work you have done previously (as you deem appropriate).  Please detail any gaps in employment as fully as possible.  Please also provide details of any unpaid voluntary work.

Other Relevant Skills and Professional Qualifications

Please give full details of skills and professional qualifications gained that are relevant to the post (e.g. IT skills, language skills, qualifications, appropriate memberships, etc.)

Education & Training

Please detail any relevant education or training you have had, starting with the most recent first.

Additional information

You should use this area to ensure that you highlight any information that shows how you meet the requirements of the person specification.  Please describe the skills, knowledge and experience that you have gained in your current or previous employment, education, training, voluntary, community or leisure interests.  Please also provide a statement of why you are interested in the post. Please continue on a separate sheet if necessary.

Section C

Equal Opportunities 

Please complete this section to enable us to monitor the effectiveness of our recruitment policy and processes, so that we can ensure recruitment and selection is carried out fairly. Your answers will be treated in confidence and used only for statistical monitoring. 

Disability

If you have a disability and require adjustments to be made to the application or interview process, please contact us to discuss your requirements. 
Ethnic Origin

We appreciate that some people, including those of mixed race, may not be happy with the classification used on monitoring forms.  The classifications we have used are those currently recommended by the Commission for Racial Equality. If you wish to classify your self in another way, please do so.



	Please return completed application by post to AMREF at the address above, or by email to jobs@amrefuk.org by the closing date shown on the job advertisement. 
Owing to the large number of applications received, it is not be possible to enter into further correspondence with all applicants.  If you do not receive communication within three weeks of the closing date, please assume that, on this occasion, your application has not been successful.

Thank you for your interest in working with AMREF.



	
	Candidate Number:…………………

	SECTION B
Current Employment

	Job Title:
	     
	Present Salary:

(per annum)
	     

	Duties:
	     

	     


	Reason for Leaving
	     

	Name & Address of Employer:
	     

	     

	Dates (from/to):
	     
	Period of Notice/Date able to Start:
	     


	Previous Employment

	Dates
	Name & Address of Employer
	Position held & Duties
	Reason for leaving

	     

	     

	     
	     


	
	
	
	Please continue overleaf


	Section B
	Candidate Number:…………………

	Previous Employment Continued

	Dates
	Name & Address of Employer
	Position held & Duties
	Reason for leaving

	     

	     

	     
	     



	Other Relevant Skills and Professional Qualifications

	Skills and Qualifications 
	Please give full details of relevant skills and professional qualifications, e.g. IT skills, languages, etc.

	     

	     



	Education & Training

	Dates
	Institution Attended
	Qualifications Gained – Subject & Grade

	     

	     

	     

	     



	Section B
	Candidate Number:…………………

	Additional Information

	Please demonstrate how you meet the requirements of the job description / person specification. 


	     


	
	Please continue on a separate sheet if necessary.


	
	Candidate Number:…………………

	Section C
Recruitment Monitoring Questionnaire

	Position applied for:      
First name:      




Surname:             

1. Do you consider yourself to have a disability? 

Yes  FORMCHECKBOX 


No FORMCHECKBOX 

2. I would describe myself as the following: 

2.1 Gender:

 FORMCHECKBOX 
 Male

 FORMCHECKBOX 
 Female 

2.2 Ethnic origin:
White:

 FORMCHECKBOX 
 British


 FORMCHECKBOX 
 White Irish

 FORMCHECKBOX 
 White – other 

Mixed Race:

 FORMCHECKBOX 
 White & Black Caribbean 

 FORMCHECKBOX 
 White and Black African 

 FORMCHECKBOX 
 White and Asian 

 FORMCHECKBOX 
 Any other mixed background 

Asian:

 FORMCHECKBOX 
 Indian  

 FORMCHECKBOX 
 Pakistani 

 FORMCHECKBOX 
 Bangladeshi 

Other Asian background (please describe):      
Black or Black British:

 FORMCHECKBOX 
 Caribbean 

 FORMCHECKBOX 
 African 

Any other black background (please describe):      
Chinese or other ethnic group:

 FORMCHECKBOX 
  Chinese 

Any other (please describe):      



